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FOREWORD 

 

All Praise be to Allah, the Lord of the Worlds. May 

shalawat and salam be given to the Prophet Muhammad, his 

family, friends (shahabat) and followers in this world and 

here after.  

This book is inspired from the University of Hasyim 

Asy’ari Tebuireng Jombang which is consistent in providing 

scientific and religious education. Therefore, by writing this 

book, we hope that we can contribute in education especially 

in English teaching learning. 

The author realizes that this book still has many 

shortcomings and weaknesses, so he hopes for constructive 

criticism and suggestions. We hope this book can be 

beneficial for anyone who learns English 

 

Jombang February 2022 

 

The writers   
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UNIT 1  

CROSSING YOUR FINGERS  

 

 

 

 

 

 

 

 

 

 

 

 

Vocabularies Serves  : berfungsi 
Penalties : hukuman 
Associated : berhubungan 
Accountable : bertanggungjawab 
Hide  : menyembunyikan 
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Answer the questions based on the text above! 

1. What do people do when they are lying and wishing 

for good luck?  

2. Most Americans believe that crossing the fingers 

can avoid someone from bad luck. Do you believe it? 

Why? 

3. Do you think to be a liar is good? Why? 

4. Has everyone ever lied? Why do people lie? 

5. Give some of the most common examples of lying? 
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THE MAN WALKS ON THE OUTSIDE 
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Make sentences based on the vocabularies above! 

1. Convention : 

2. Curb  : 

3. Companion : 

4. Brawlers  : 

5. Hazard  : 

 

Read the text! 

Bill Gates 

William Henry Gates was born on October 28, 1955 

in Seattle, Washington. As the principal founder of 

Microsoft, Bill Gates is one of the most influential and 

richest people on the planet. Recent estimates of his wealth 

put it at $56 billion, this is the equivalent of the combined 

GDP of several African economies. In recent years he has 

Convention : kebiasaan 

Curb  : pinggirjalan 

Companion : teman 

Brawlers : orang yang ikut kericuhan 

Hazard  : bahaya 
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retired from working full time at Microsoft, and has instead 

has concentrated on working with his charitable foundation 

“The Bill and Melinda Gates Foundation”. 

  Bill Gates founded Microsoft in 1976 when he 

formed a contract with MITTS (Micro Instrumentation and 

Telemetry Systems) to develop a basic operating system for 

their new microcomputers. In the early days Bill Gates would 

review every line of code. He was also involved in several 

aspects of Microsoft’s business such as packing and sending 

off orders. 

The big break for Microsoft came in 1980 when IBM 

approached them for a new BASIC operating system for its 

new computers. In the early 1980s IBM was by far the 

leading PC manufacture. However, increasingly, there 

developed many IBM PC clones; (PCs developed by other 

companies compatible with IBM’s). Microsoft worked hard 

to sell its operating system to these other companies. Thus 

Microsoft was able to gain the dominant position of software 

manufacture just as the personal computer market started 

to boom. Since its early dominance, no other company has 
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come close to displacing Microsoft as the dominant provider 

of computer operating software. 

 

Bill Gates – Windows 

In 1990 Microsoft released its first version of 

Windows. This was a breakthrough in operating software as 

it replaced text interfaces with graphical interfaces. It 

soon became a best seller and was able to capture the 

majority of the operating system market share. In 1995 

Windows 95 was released, setting new standards and 

features for operating systems. This version of windows has 

been the backbone of all future releases from Windows 

2000 to the latest XP and Vista. 

Throughout his time in office Bill Gates has been 

keen to diversify the business of Microsoft. For example 

Microsoft’s Internet Explorer became the dominant web 

browser, although this is mainly because it comes 

preinstalled on most new computers, and in recent years has 

seen its market share slip. 
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One area where Microsoft has never been as 

successful is in the area of search engines. MSN live search 

has struggled to gain more than 5 % of market share. In this 

respect Microsoft has been dwarfed by Google. 

Nevertheless the success of Microsoft in cornering various 

aspects of the software market has led to several anti-trust 

cases. In 1998 US v Microsoft, Microsoft came close to 

being broken up into three smaller firms. However on appeal 

Microsoft were able to survive as a single firm. 

 

Philanthropic Activities – Bill Gates 

Bill Gates is married to Melinda French (married in 

1992). They have three children Jennifer (1996), Rory 

(1999) and Phoebe (2002). With his wife Bill Gates formed 

the Bill & Melinda Gates Foundation. Bill Gates says much of 

the inspiration came from the example of David Rockefeller. 

Like Rockefeller, Gates has sought to focus on global issues 

ignored by the government; he also expressed an interest in 

improving the standards of public school education in the 

US. He has appeared with Oprah Winfrey to promote this 

objective. In respect to charitable, philanthropic activities 
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Gates has also received encouragement from investor 

Warren Buffet, who has given away $17 billion, through the 

Gates Foundation. 

From 2008 Gates has worked full time on his 

philanthropic interests. It is estimated Gates and his wife 

Melinda have given away $28 billion via their charitable 

foundation – including $8 billion to improve global health. 

Gates has said that he has no use for money, and will 

only leave a small percentage of his wealth to his children. 

In an interview with the Daily Telegraph, Gates states: 

“I’m certainly well taken care of in terms of food and 

clothes,” he says, redundantly. “Money has no utility to me 

beyond a certain point. Its utility is entirely in building an 

organization and getting the resources out to the poorest in 

the world.”  

His main areas of interest in philanthropy have been 

improving health, and in particularly helping to reduce 

diseases, such as polio which affect young children. He has 

also given more focus to environmental issues. In 2015, he 

gave $1 billion to a clean energy project, as he sees 
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supporting new ‘greener’ technologies as a way to help deal 

with global warming. 

 

Find the meaning or synonym! 

1. Founder a. Approximate  

2.   Dominant  b.   Decrease  

3.   Break through c.    Support  

4.   Interface  d.    More important than 

anything else 

5.   Estimate e.    Generous  

6.   Reduce  f.    Inventor  

7.   Philanthropic  g. (computer science) a 

program that controls a 

display for the user (usually 

on a computer monitor) and 

that allows the user to 

interact with the system.  

8.   Encouragement  h.  Pass through (a barrier) 
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Answer the questions based on the text! 

1. Who is Bill Gates? 

2. How many children does Bill Gates have? 

3. Mention the examples from the text that shows Bill 

Gates is a philanthropic? 

4. Why does Bill Gates give his money to the poorest in 

the world? 

5. What has Rockefeller done that made Bill Gates 

inspired him? 

6. Do you think Warren Buffet has a close relationship to 

Bill Gates? Why? 

7. Do you think Microsoft still be a dominant position of 

software manufacture in the future? Why? 

8. Make a summary about Bill Gates in one paragraph? 
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GRAMMAR 

Introduction 

“Parts of speech” are the basic types of words that English 

has. Most grammar books say that there are eight parts of 

speech: nouns, verbs, adjectives, adverbs, pronouns, 

conjunctions, prepositions and interjections. We will add 

one more type: articles. 

 

It is important to be able to recognize and identify the 

different types of words in English, so that you can 

understand grammar explanations and use the right word 

form in the right place. Here is a brief explanation of what 

the parts of speech are: 

Noun 

A noun is a naming word. It names a 

person, place, thing, idea, living 

creature, quality, or action. 

Examples: cowboy, theatre, box, 

thought, tree, kindness, arrival 
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Verb 

A verb is a word which describes an 

action (doing something) or a state 

(being something). 

Examples: walk, talk, think, believe, 

live, like, want 

Adjective 

An adjective is a word that describes a 

noun. It tells you something about the 

noun. 

Examples: big, yellow, thin, amazing, 

beautiful, quick, important 

Adverb 

An adverb is a word which usually 

describes a verb. It tells you how 

something is done. It may also tell you 

when or where something happened. 

Examples: slowly, intelligently, well, 

yesterday, tomorrow, here, everywhere 
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Pronoun 

A pronoun is used instead of a noun, to 

avoid repeating the noun. 

Examples: I, you, he, she, it, we, they 

Conjunction 

A conjunction joins two words, phrases 

or sentences together. 

Examples: but, so, and, because, or 

Preposition 

A preposition usually comes before a 

noun, pronoun or noun phrase. It joins 

the noun to some other part of the 

sentence. 

Examples: on, in, by, with, under, 

through, at 

Interjection 

An interjection is an unusual kind of 

word, because it often stands alone. 

Interjections are words which express 

emotion or surprise, and they are 

usually followed by exclamation marks. 
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Examples: Ouch!, Hello!, Hurray!, Oh 

no!, Ha! 

Article 
An article is used to introduce a noun. 

Examples: the, a, an 

 

Parts of Speech 

Definition 

All words are divided into grammar groups. The grammar 

groups are called parts of speech. 

 

The groups are: 

1. Nouns (people, places, or things) 

2. Verbs (the state or action word in a sentence) 

3. Adjectives (give more information about nouns) 

4. Adverbs (give more information about verbs) 

5. Determiners (words that come before most nouns) 

6. Prepositions (give information about place and time) 

7. Pronouns (replace nouns) 

8. Conjunctions (join sentences) 

javascript:openGlossaryWin('/courses/glossary/popup.aspx?termID=13107');
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9. Interjections (express emotion or surprise) 

 

Example (The numbers in the example below refer to the 

numbers in the list above.) 

 

 

Explanation 

Each part of speech  

• has its own rules. 

• is necessary to write grammatically correct 

sentences. 

 

SPEAKING 

DESCRIBING PEOPLE  

 

Here are some characteristics you may use to describe 

people: 

✓ General personal impression 

✓ Age 

✓ Height, weight 
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✓ Face, eyes, hair, complexion 

✓  Clothes 

✓ Interest, sports, and hobbies 

✓ Job 

✓ Their life so far (home distance) 

✓ Achievements 

✓ Family background 

Here are some other features we commonly mention when 

we describe people: 

Height  : quite tall, rather short, average height. 

Face : around face, thin lips, flat nose, a pointed 

 nose, a scar, a beard, moustache, small eyes, 

 large eyes, round eyes, so forth. 

Hair  : light brown, brown, blonde, black, curly, 

 straight long, short, bald. 

Age : young, old, thirties, elderly, middle-aged. 

Built/figure : slim, quite thin, very fat, rather heavy, well 

built. 

Nationality : an American, an Indonesia, Japanese, a 

Chinese. 

 



Grow your English 

20 
 

What does he look like? 

 

Director : who’s that man over there? 

Secretary : which man? 

Director : the man in the brown suit. 

Secretary : the thin one? 

Director : no, the tall one, look! He is wearing a brown 

suit and a hat, and he’s carrying parcel, who is he? 

Secretary : I don’t know Sir. 

 

Student practice. 

1. Describe about your close-friend! 

2. Don’t forget to describe his/her house! 
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UNIT 2  

BLUE IS FOR BOYS- PINK IS FOR GIRLS 
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Find the meaning of these words and make into the 

sentence! 

1. Regard: 

2. Inferior: 

3. Ward off: 

4. Reserve: 

5. Accordance:  

 

Read the text! 

ORCHARD ROAD 

Orchard Road is a Boulevard which becomes business 

and entertainment center in Singapore. Orchard Road is 

surrounded by a lush tropical and flower gardens which are 

beautiful. At first, Orchard Road is just a suburban street 

lined with orchards, plantations nutmeg, and pepper farming. 

However, in the 1970s, it turned into a shopping center in 

Singapore. In 1960 and 1970 entertainment industries began 

to enter this road. Shopping centers such as mall and Plaza 

was built in 1974. 
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Orchard Road runs along about 2.2 km. This road is 

one-way street flanked by a variety of shopping malls, hotels 

and restaurants. The shopping area which is nearly 800,000 

square meters provides a wide range of Things, food, and 

entertainment. In this area there are many options that can 

satisfy visitors from all walks of life starting from the 

luxury branded things to the Popular branded, from 

exclusive restaurants to fast food. 

There are so many ways that can be accessed to get 

to Orchard road such as: by taxi, bus or drive your own car. 

For those who are driving to Orchard Road can be entered 

from the west through the Napier Road. Vehicles from 

Dunearn Road can turn to left at the intersection of the 

Marriott Hotel junction. Vehicles that come from Paterson 

can turn right onto Orchard Road. Orchard is always 

crowded so you have to be careful in order not to get lost. 
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Answer the questions based on the text! 

1. What does the text mainly focus on? 

2. What is the closest synonym of the word “crowded” in the 

last paragraph? 

3. In the third paragraph the writer describes about? 

4. Words “it” in line 4 refers to? 

5. The word “satisfy” in line tenth has the closet meaning 

with? 

6. What is the theme of the story? 

 

Describe about your house / hometown! 
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GRAMMAR 

Determiners: Articles 

Definition 

Determiners are small words that come before nouns. 

Determiners give information about the noun. Articles 

– the / a /  an – are one type of determiner. 

Example 

  
 

  
A tree is burning. 

The tree in front of the house is burning. 
 

Explanation 

Articles →  

• are either indefinite (a / an), definite (the), or zero 

(nothing). 

• come before a noun, and before an adjective + noun 

(a tree, a tall tree). 

• are not used before names of people or places. 

Indefinite articles (a / an)  

• are used when the nouns are not specific. For 

example: "A tree is burning." We do not know which 

tree because it is general, not specific. 

javascript:openGlossaryWin('/courses/glossary/popup.aspx?termID=13189');
javascript:openGlossaryWin('/courses/glossary/popup.aspx?termID=13330');
javascript:openGlossaryWin('/courses/glossary/popup.aspx?termID=13083');
javascript:openGlossaryWin('/courses/glossary/popup.aspx?termID=13028');
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• are used with singular count nouns. For example: "a 

cat, an apple." 

• have two forms: a and an. "A" is used when 

the first sound of the noun is not a vowel. For 

example: "a cow, a computer, a book". "An" is used 

when the first sound of the noun is a vowel (a, e, i, o, 

u ) sound. For example: "an apple, an orange, an 

animal". But note that it is "a university" because 

the first sound is y, even though the first letter 

is u. 

Definite article (the)  

• is used when the nouns are specific. For example: 

"The tree in front of the house is burning." We 

know which tree (the tree in front of the house). It 

is specific. 

• is used with singular and plural count nouns. For 

example: "the cat, the apples". 

• is used with non-count nouns. For example: "the 

money". 

 

 

javascript:openGlossaryWin('/courses/glossary/popup.aspx?termID=13322');
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Zero article  

• is used when the nouns are not specific. For 

example: "I like dogs." 

• is used with plural count nouns. For example: "Apples 

taste good." 

• is used with non-count nouns. For example: "Money is 

important." 

 

Determiners: Demonstratives 

Definition 

Determiners are small words that come before nouns and 

give more information about the noun. Demonstratives show 

whether nouns are near (this, these) or far (that, those). 

 

Example 

This dress here is very beautiful. 

demonstrative noun 
(The dress is close to the 

person.) 

javascript:openGlossaryWin('/courses/glossary/popup.aspx?termID=13174');
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That dress on the shelf is very beautiful. 

demonstrative noun 
(The dress is far from the 

person.) 

 

Explanation 

Demonstratives  

• help describe nouns. 

• come before nouns. 

• express whether a noun is near or far. 

• have plural and singular forms. 

  

javascript:openGlossaryWin('/courses/glossary/popup.aspx?termID=13355');
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SPEAKING 

Describing Thing 

 

 

 

 

 

 

You may often have to describe an object or a piece of 

equipment or machine to people. You may need to do so 

because listener is unfamiliar with the object, or because 

you cannot think of the name for it. 

In describing an object, we often have to answer question 

like these: 

➢ What size is it?  Big, small, medium size, etc. 

➢ What shape is it? Round, circle, triangle, square, 

etc. 

➢ What color is it?  Red, blue, black, etc 

➢ What is it made of? Wood, cotton, silver, glass, 

gold, leather, metal. 

➢ What does it look like? Good, ugly, bad, etc. 



Grow your English 

30 
 

➢ What is it used for?  It is used for cooking, 

typing, travelling, etc. 

➢ How does it work?   Turn on the lamp and we 

can use it as lighting.  

 

Talking about things: 

Can you describe:  

what sort of bag is it?  It’s a president 

     It’s a lady’s bag 

     It’s a traveling bag 

What does the bag look like? It’s a big blue bag with 

combination lock  

     It’s red bag and it’s got 

a black strap. 

What is it made of?   It’s made of plastic. 

     It’s made of leather 

Which one is your bag?   The one with the lock in 

front 

     The one with pocket in 

both sides 
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Student practice: 

Work in group, name as many things as you know, then each 

group describe things and other group guesses.  
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UNIT 3  

THE TOOTH FAIRY  
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Answer the questions based on the story above! 

1. Where do American children hide their lost tooth? 

2. Where did the words “tooth fairy” come from? 

3. What is the closest meaning of “compensate”? 

4. Do you have the same ritual in your country? 

5. Who will compensate of your lost tooth when you 

were a kid? 

6. Change the story into simple present tense? 

 

HAND OVER THE MOUTH WHEN YAWNING 
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Answer the questions based on the text! 

1. What should we do when yawning? 

2. Do you believe that covering the mouth when 

yawning can avoid us from the beliefs? Why? 

3. Is it any statement of yawning based on your 

religion? Explain? 

4. Do people in the world cover their mouth when 

yawning? 

5. Do you cover your mouth when yawning because of 

beliefs or habit? 

 

Make the sentences based on the vocabularies given! 

1. Cover 

2. Manner 

3. Invitation 

4. Lurking 

5. Contagious 
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CORNFLAKES FOR BREAKFAST 

 

 

Answer the questions correctly! 

1. What do Americans have for breakfast? 

2. What do you have for breakfast? 

3. Why do you think Americans have cornflakes than 

rice for breakfast? 

4. Who is the owner of Kellogg Cornflakes? 

5. Why did he produce cornflakes? 
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GRAMMAR 

Count & Non-Count Nouns 

Definition 

Nouns are divided into two groups: 

1. Nouns that can be counted (1, 2, 3, 4, 5, etc.) 

2. Nouns that cannot be counted 

Example 

 

 

 

 

 

 

 

  

I have 

five 

oranges in my hand. 

  count   

I have  cheese in my hand. 

  non-count   
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Explanation 

Count nouns → 

• use -s or -es in plural forms. 

• use definite articles and indefinite articles (a tree, 

the students). 

Non-count nouns  

• cannot be counted (cheese, milk, sand). You don't say 

"I have 2 milks." 

• are followed by a singular verb. For example, "The 

cheese is good." 

• can be counted by using "of phrases." For example, "a 

cup of coffee, a piece of cheese, a box of sand, 

a bottle of milk." 

• use definite articles or no article. For example, "The 

cheese is good. Cheese is good." 

 

Pronouns 

Definition 

Pronouns replace subjects and objects in sentences. A 

pronoun has the same meaning as the subject or object word 

it replaces. 

javascript:openGlossaryWin('/courses/glossary/popup.aspx?termID=13330');
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Grow your English 

38 
 

Example: Harry likes his job. He is a teacher. 

Explanation 

Pronouns → 

• can be subjects or objects. 

• If they come before the verb they are subject 

pronouns. 

• If they come after the verb they are object 

pronouns. 

• can show possession. 

• have different functions: 

• Subject pronouns replace nouns before the verb. 

• Object pronouns replace nouns after the verb. 

• Possessive pronouns replace object nouns and show 

possession. 

• "There" can be used to replace nouns that name a 

place. For example: "I live in Jombang. It is a 

beautiful city. I am very happy there." 
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Plurals 

Definition 

Nouns can be singular (one) - for example, "one dog"  or 

plural (more than one) - for example, "two dogs". 

Example: Jason has one dog, and I have two cats. 

Explanation 

Plurals → 

• have regular forms: 

• Add "s" to a singular noun. telephones, books, songs, 

jobs 

• Add "es" to words ending in -s, -z, -x, -ch, -sh. 

gases, watches, boxes, wishes 

• Add "es" to some words that end in "o". 

tomatoes, mosquitoes, potatoes, heroes, echoes 

• Change "y" to "i" and add "es" to words ending in a 

consonant + "y". fly/flies, country/countries, 

copy/copies, rally/rallies 

• have irregular forms: 

• Change some words ending in "f" to "v" and add "es". 

calf/calves, leaf/leaves, knife/knives, shelf/shelves 
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• Do not change some words. One sheep/two sheep, one 

deer/two deer 

• Add (r)en to some words. Child/children, ox/oxen 

• Change the vowels in some words. 

foot/feet, goose/geese, tooth/teeth, man/men, 

woman/women, mouse/mice 

 

Direct & Indirect Objects 

Definition 

An object is the noun that receives the action of the verb. 

Example 

Jim eats soup. 

  object 

 

Explanation 

Objects  

• come after the verb. 

• are nouns or gerunds. 

• can be direct or indirect: 

javascript:openGlossaryWin('/courses/glossary/popup.aspx?termID=13417');
javascript:openGlossaryWin('/courses/glossary/popup.aspx?termID=13040');
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• Indirect objects usually refer to people. They 

answer the question: to or from whom? 

• Direct objects are the objects of the action. They 

answer the question: who or what? 

 

SPEAKING 

Describing Places 

Here are some useful adjectives to describe places 

Boring  : membosankan 

Bustling : sibuk, ramai 

Clean    : bersih 

Crowded : ramai, bising 

Deserted : sunyi, sepi 

Dirty       : kotor, jorok 

Elegant  : bagus, indah 

Exciting : menyenangkan 

Filthy      : kotor, jorok, 

Hectic    : rebut, 

tidaktenang 

Historic : bersejarah 

Interesting : menarik 

Lively  : sibuk, hidup 

Magnificent : bagus, 

menarik 

Nice : menyenangkan 

Packed : sesak, ramai 

Picturesque : indah 

(bagailukisan) 

Quaint : tua, aneh, unik 

Quiet : sepi, tenang 

Run-down : mati 

Shabby : kotor 

javascript:openGlossaryWin('/courses/glossary/popup.aspx?termID=13027');
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Spacious : luas, lapang 

WEATHER WORDS 

Breeze                         

damp 

Calm          dry 

Chilly                  freezing 

Clear             frigid 

Cold               humid 

cool          hot 

Icy               spring 

Mild                           fall 

Moist                        

summer 

Sunny                       

Autumn 

Warm                         

winter 

Windy  

 

Student practice: 

What about your hometown/city/village? Describe it, 

please! And what place do you like? 
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UNIT 4  

THE WORLD’S WEIRDEST FOOD 
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WRITE AN INVITATION 
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WRITING PRACTICE 

Write an email to a friend to invite him/her to do 

something. Think about these questions: who will you write 

to? What activity are you doing? When and where? What 

time are you meeting up? Who else is going with you? 
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Read the text! 

“TRICK OR TREAT” ON HALLOWEN 

Trick-or-treating—setting off on Halloween night in 

costume and ringing doorbells to demand treats—has been 

a tradition in the United States and other countries for 

more than a century. Its origins remain murky but traces can 

be identified in ancient Celtic festivals, early Roman Catholic 

holidays, medieval practices—and even British politics. 

Halloween has its roots in the ancient, pre-Christian 

Celtic festival of Samhain, which was celebrated on the 

night of October 31. The Celts, who lived 2,000 years ago in 

the area that is now Ireland, the United Kingdom and 

northern France, believed that the dead returned to earth 

on Samhain. On the sacred night, people gathered to light 

bonfires, offer sacrifices and pay homage to the dead. 

Did you know? Although it is unknown precisely where 

and when the phrase “trick or treat” was coined, the custom 

had been firmly established in American popular culture by 

1951, when trick-or-treating was depicted in the Peanuts 

comic strip. In 1952, Disney produced a cartoon called “Trick 

https://www.history.com/topics/halloween/history-of-halloween
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or Treat” featuring Donald Duck and his nephews Huey, 

Dewey and Louie. 

 

Write the new vocabularies that you have learned from 

the text above. Write each word into a sentence! 

 

GRAMMAR 

Simple Sentences 

Definition 

A simple sentence is a basic sentence with a subject (S) and 

a verb (V). It can also have an object (O). 
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Example 

Amanda eats.     

S V     

Amanda eats An apple.   

S V O   

Amanda eats An apple at 5:00. 

S V O   

 

Explanation 

A simple sentence → 

• is a group of words expressing one thought. 

• begins with a capital letter and ends with a period 

(.). 

• may be short or long. 

• must have a subject and a verb. 

• has subject and verb 

agreement: "I am"; "he is"; "you are". 



Grow your English 

52 
 

• puts the subject before the verb. 

• is complete with only a subject and a verb if it has 

an intransitive verb. For example: 

"Animals breathe." An object is not necessary. 

• is incomplete with only a subject and a verb if it has 

a transitive verb. For example: "Animals need food." 

An object is necessary. 

• can have more than one noun as the subject. 

• uses adjectives, adverbs, and prepositions to 

give more information about the action. 

 

Adjectives 

Definition 

An adjective gives more information about a noun. 

Example 

Dave has 

a 

red car. 

  adjective   
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Explanation 

Adjectives  

• give more information about nouns. "He drank a fine, 

Spanish wine." 

• give information about someone's opinion. "This is 

delicious food." 

• give information about age. "This is an old book." 

• give information about colour. "She is wearing a green 

coat." 

• give information about size and measurement. "She is 

wearing a short skirt." 

• give information about shape. "Dave has a round 

face." 

• give information about origin. "Dena has an 

Italian boyfriend." 

• give information about characteristics. "He is 

wearing a soft sweater." 

• give information about what something is made of. 

"He has a leather jacket." 
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• give information about purpose. "He teaches at a 

driving school." 

• do not change form for plural nouns. "He has two 

leather jackets." 

• go before the nouns they describe. 

• follow the verbs "to be," "to feel," "to taste," "to 

smell," "to look," and "to sound." "This jacket feels 

soft." 

• can show possession. "This is my jacket." 

• follow the verb "get" to show a change to the 

situation. "It is 8:00 at night. It is the end of the 

day. The sun is gone. It is getting dark." 

 

Order of Adjectives 

Definition 

When there is more than one adjective in a sentence, they 

are placed in a special order. Certain adjectives go before 

other adjectives. 

Example: Pierre wears an old, blue, wool coat in winter. 
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Explanation 

The word order of adjectives →  

• is used when there is more than one adjective 

describing a noun. 

• is usually: opinion, size, age, shape, colour, origin, 

material, and purpose. 

• is used as a guideline. 

 

Use commas to separate long lists of adjectives. For 

example: I work in that large, modern, steel building. 

Do not use a comma between an adjective and the 

noun it describes: steel building. It is not necessary 

to use a comma with a short list 

of common adjectives: That wise old man is my 

father. 
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Possessive Adjectives 

Definition 

Possessive adjectives show the owner of a noun. 

Example: I own this pen. This pen is my pen. 

Explanation 

Possessive adjectives  

• show possession. 

• go before the noun they describe. 

• change form with singular and plural nouns 

Chart showing possessive adjectives 
 

Example Sentences 
Subject 

Pronoun 

Possessive 

Adjective 

I like my car. My car is red. I my 

You like your car. Your car is 
blue. (singular) 

you your 

He likes his car. His car is 
black. 

he his 

She likes her car. Her car is 
white. 

she her 
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It likes its food. Its food 
is fresh. 

it its 

We like our car. Our car is 
yellow. 

we our 

You and your family 
like your car. Your car is gray. 
(plural) 

you your 

They like their car. Their car is 
green. 

they their 

 

SPEAKING 

ADVICE AND SUGGESTION  

 

 

 

 

 

 

1. Giving advice 

There are number of formulas used when giving 

advice in English. Here are some of the most common: 

I don’t think you should + V  I don’t think you should 
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work so hard. 

You ought to + V   you ought to work hard 

You ought not to+V   you ought not to work 

hard 

If I were you,  

If I were in your position,      +S+would/ would not+V1 

If I were in your shoes,  

   If I were you, I would not work less. 

 

You had better + V   you had better save 

your money. 

 You should /shouldn’t +V  you should work hard 

You had better +V   you had better go home 

now. 

Whatever you do, + the imperative/ the important 

     Whatever you do, don’t 

work less. 

 

Conversation example 

A: I like my job, but I don’t make enough money. 

B: you should ask your boss for a raise. 



Grow your English 

59 
 

A: I don’t want to do that. He may fire me. I’d love to buy 

an Apple phone, but I can’t afford it. 

B: you had better buy the other mark, like Cross. 

A: OK, maybe it is better for me, I’ll keep it in my mind. 

Making suggestions 

There are a number of formulas used when making 

suggestions in English. Here are some of the most common: 

Formula +Verb form 

Why don’t you / we go to 

the movies tonight?    

Use the base form of verb in 

question 

We/ you could go to a 

movie 

Use the base form of verb in 

statement 

Let’s go to a movie. Use the base form of the verb 

with “Let’s” 

What about going to a 

movie? 

Use ‘-ing’ form of the verb in a 

question 

How about going to a 

movie? 

Use ‘-ing’ form of the verb in a 

question 

I suggest you/we take all 

the factors into 

Use Suggest+Object+Verb in 

the base form in a statement 
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consideration before we 

decide. 

 

Conversation example 

A: How about going to a football game tomorrow? 

B: Sure, that sounds great. What time? 

A: About 08.00. I’ll pick you up. 

A: Can I get you anything to drink? 

B: No, thank you. 

Student practice: 

Group Work      

*See Appendix 
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UNIT 5  

THE STATUE OF LIBERTY 

 

Answer the questions before you read the text! 

1. Have you ever been to America? 

2. Which place do you want to visit in America? 

3. Do you want to live in America? 

4. Many immigrants want to get a better job in America. 

Do you think we can live better there? Why? 

5. What do you think America is all about? 

 

VISITING THE STATUE OF LIBERTY 
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WRITING A POSTCARD! 

Imagine that you were in New York. Write a postcard to 

your family or friend. Read the postcard first before you 

write! 
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JOBS 

 

 

 

Babysitter Shop assistant 

  

  

Paper boy Waiter/ waitress 

  

  

Cleaner Cashier 
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Writing a Curriculum Vitae (CV) 

 

 



Grow your English 

67 
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WRITING PRACTICE 

You want to find a job. Write your own CV! 

 

GRAMMAR 

Verbs 

Definition 

Verbs tell the action or state of the subject in a sentence. 

Example 

  
 

  
Terence feeds the dog. (action) 

Janice is tall. (state) 
 

Explanation 

Verbs  

• follow the subject in a simple sentence. 

• change form to agree with the subject. 
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• can be active or stative. 

• show past, present, and future tense. 

• have many different forms, for example: 

o simple 

o auxiliary 

o gerund 

o infinitive 

o modal 

o participle (present and past) 

 

Infinitives 

Definition 

An infinitive is the to + verb form of a verb. 

Example 

I like to sing. 

  infinitive 

 

 

 

javascript:openGlossaryWin('/courses/glossary/popup.aspx?termID=13448');
javascript:openGlossaryWin('/courses/glossary/popup.aspx?termID=13300');


Grow your English 

70 
 

Explanation 

An infinitive can be used  

• as the object of a verb. 

• as the subject of a sentence. 

• to express purpose. 

• after certain adjectives. For example: glad to, happy 

to, afraid to, and lucky to. 

• after certain verbs or verb + 

noun / pronoun combinations. For example: expect, 

hope, plan, decide, promise, tell someone (to), 

remind someone (to), force someone (to), need 

someone (to), and want someone (to). 

• after certain expressions. For example: too, enough. 

• in the simple form ( without "to") with certain verbs. 

For example: see, make, have, and let. 

• to express the negative, when "not" is placed before 

it. 

• in the past and passive forms. 
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Transitive & Intransitive Verbs 

Definition 

A transitive verb is a verb that has an object. An intransitive 

verb is a verb that does not have an object. 

Example 

I drink coffee 
every 

day. (Drink is a transitive verb 

because it needs an object.) 

 verb object  

 

I run 
every 

day. (Run is an intransitive verb because it 

does not need an object.) 

 verb  

 

Explanation 

Transitive verbs  

• need an object after them. 

• can take direct or indirect objects. 

Intransitive verbs  
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• do not need an object. 

• can be followed by a complement, usually an 

adjective or adverb. 

For example, The food smells good. Subject + Verb 

+ Complement 

 

Irregular Verbs 

Definition 

There are verbs which do not follow the regular past tense 

rules. These are irregular verbs. 

Example 

  
 

  

I exercise every day. (present simple) 

I exercised yesterday. (past simple  regular form 

verb + ed) 

I buy a newspaper every day. (present simple) 

I bought a newspaper yesterday. (past simple  

irregular form) 
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Explanation 

Irregular verbs  

• have their own form in the past tense. 

• are used in the same way as regular verbs. 

 

List of Common Transitive Verbs 

Definition 

Transitive verbs are verbs that must be followed by an 

object. 

Example 

bring 
Please bring me a 

glass of water. 
buy 

Do not buy 

hamburgers at that 

restaurant. 

cost 
My coat cost a lot 

of money. 
get 

My children get good 

grades in school. 

give 
Our family gives 

gifts at Christmas. 
leave 

I leave home at 8:00 

in the morning. 
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lend 

Could you please 

lend me five 

dollars? 

make 
Did you make coffee 

this morning? 

offer 
My boss offered me 

a great new job. 
owe I owe you ten dollars. 

pass 
All the students 

passed the test. 
pay 

Don't forget to pay 

the phone bill. 

play 
Jennifer loves 

playing the piano. 
promise 

She promised me she 

would come to the 

party. 

read 

They read 

the newspaper every 

day. 

refuse 

The customs officers 

refused to let me 

enter the country. 

send 

My girlfriend sends 

me an e-mail 

message every day. 

show 

My neighbour showed 

me 

her garden yesterday. 
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sing 

Muriel sings songs 

at karaoke every 

Sunday night. 

take 

Travellers take 

planes or trains to 

their destinations. 

teach 
Our parents teach 

us to be kind. 
tell 

The author tells a 

good story. 

write 

Tommy writes short 

stories about the 

South. 

 

 

SPEAKING 

OFFERS AND INVITATION  

 

Making Invitation 

Most spoken invitations are in the form of questions. They 

are often begin with: will, would, would you like to, would 

you care to, etc. They are seldom answered only by Yes or 

No. 
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1. Accepting an invitation 

Expressions Responses 

Won’t you come in? Thank you, that 

would be nice 

Would you like to come to my 

house tonight? 

Yes, I’d like to very 

much 

Will you join us for lunch? Thank you / Oh, I’d 

love to 

Could you come to my party at 

my house next Sunday? 

Yes, with my 

pleasure 

 

 

2. Refusing an invitation 

Expressions Responses 

Won’t you come in? I’m sorry, I have lots 

of work to do 

Would you like to come to my 

house tonight? 

Thank you, but I’m 

afraid I’ve got 

another appointment
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Will you join us for lunch? If you don’t mind, I’d 

rather not. I’ve got 

flu 

Could you come to my party at 

my house next Sunday? 

I’m sorry I can’t. I 

have another 

program. 

 

Student practice: 

Work in pair and make invitation conversation 
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UNIT 6  

B2B 

Read the complaint letter below! 
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Answer the questions based on the letter above! 

1. Who is the sender of the letter? 

2. To whom the letter is addressed? 

3. What is the letter about? 

4. What does the customer want to do with the 

product? 

5. What is the closest meaning of “liability’? 

Notes: 

UK English tends to prefer the spelling ISE in words such 

as apologise, organise, etc., whereas US English prefers 

Good complaints letters with the above features tend to produce 

better outcomes: 

1. Concise letters can be understood quickly. 

2. Authoritative letters - letters that are well written and 

professionally presented - have more credibility and are 

taken more seriously. 

3. Factual letters enable the reader to see immediately the 

relevant details, dates, requirements, etc., and to justify 

action to resolve the complaint. 

4. Constructive letters - with positive statements, suggesting 

positive actions - encourage action and quicker decisions. 

5. Friendly letters - with a considerate, cooperative and 

complimentary tone - are prioritised because the reader 

responds positively to the writer and wants to help. 
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IZE. Obviously in your letters use the appropriate spelling 

for your particular audience. 

 

Read the letters below! 
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Everlong Batteries 
171 Choi Hung Road 
Hung Hon, Hong Kong 
Tel/Fax 2235 2449 
15 Jan 2016  
 

Mr. J Wong 
Purchasing Officer 
Fortune Goods 
317 Orchard Road 
Singapore 
 

Dear Mr. Wong 
Order No. 2639/L 
 

Please accept our apologies for the error made by our company 
in filling your order no. 2639/L dated Tuesday, 12 January 2016. 
You ordered 12,000 size Ultra super-long-life premium batteries, 
but our dispatch office sent 1,200. This was due to a typing 
error. 
The balance of 10,800 batteries was dispatched by express 
courier to your store this morning and will arrive by Monday, 25 
January 2016. 
Since we value your business, we would like to offer you a 10% 
discount off your next order with us. 
We look forward to receiving your further orders and assure you 
that they will be filled correctly. 
 
Yours sincerely 
   
David Choi 
Distributions Manager 
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Answer the questions based on the letter! 

1. Who should be responsible for the complaints in the 

first and second letter? 

2. What should be written in the first paragraph? 

3. What is the letters about? 

4. What is the closest meaning of “dispatch”? 

5. What does the buyer/customer want to do with the 

faulty product? 

6. What is the advantage if we use the second than 

the first letter to respond the complaint? 

 

Useful expressions to respond the complaints: 

1. Acknowledging 

receipt of a 

complaint letter 

• Thank you for your letter of … 

regarding / concerning / in 

connection with … 

• I refer to your letter of … about / 

relating to … 

2. Apology for the 

error or fault 

• We must apologise for … 

• We sincerely apologise for … 

• Please accept our apologies for … 
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• I would like to apologise for the 

error made by our company in 

(verb+ing) 

3. Accepting the 

Complaint 

• We agree that the usual high 

standards of our products / services 

were not met in this instance. 

4. A 

short explanation 

of the fault 

4.1 Introductory phrase 

• As a result of our investigation, we 

found that... (Not: After our 

investigation...) 

4.2 Causes 

• The error was caused by … / was due 

to … 

• Apparently, the problem was the 

result of … / resulted from … 

• The cause of / reason for the 

mistake was … 

4.3 Effects 

• As a result … 

• This led to … 
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• Consequently … 

4.4 Solutions 

• We have modified / changed our ... 

• We have implemented a system to... 

• To prevent re-occurrences we have 

set up a verification procedure. 

4.5 Assurances 

• We assure you that this will not 

happen again. 

5. Investigation to 

be made 

• We are currently investigating the 

cause of ... 

• We will investigate the cause of... 

6. Proposal to settle 

the difficulty 

• As a gesture of our regret, we are 

prepared to …/ we are willing to …/ 

we would like to … 

• To show goodwill, we will … 

7. An offer to take 

goods back, make 

a replacement, 

• We have dispatched the new items 

by express courier. They should 

arrive by Monday, 18 January 2016. 



Grow your English 

85 
 

give a discount 

etc. 

• To show our goodwill, we would like 

to offer you a 5% discount on your 

next order with us. 

8. Regret at 

dissatisfaction 

• While we can understand your 

frustration, ... 

• We understand how disappointing it 

can be when your expectations are 

not met. 

9. Rejecting 

responsibility for 

the problem 

leading to the 

complaint 

• I regret to inform you that … 

• I am afraid that … 

• Unfortunately, I must point out that 

… 

10. Reasons for the 

rejection 

• This is because the guarantee period 

has expired. 

• This is due to the fact that the 

guarantee period has expired. 

11. If a third party 

(another person 

or organisation) is 

• We therefore suggest that you 

contact... 
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to blame, direct 

the complainer to 

that party 

12. A concluding 

paragraph aiming 

at retaining the 

goodwill of the 

customer 

• We look forward to receiving your 

further orders, and assure you that 

they will be filled correctly / 

promptly. 

  

 

WRITING PRACTICE 

Make role play in pairs. One student as a customer/buyer 

and one student as a seller. The customer/ buyer has to 

write a complaint letter. While the seller has to respond 

the complaint letter.  
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GRAMMAR 

Gerunds 

Definition 

A gerund is the -ing form of a verb. It is used as a noun in 

a sentence. 

Example 

To camp is a verb. 

Camping is fun. 

Gerund   

 

Explanation 

A gerund  

• is used in the same way a noun is used. For 

example, it can be used as 

o the subject of a verb 

o the object of a verb 

o the object of a preposition 
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• is used after certain verbs  for example: finish, 

enjoy, suggest, quit, avoid, consider, and keep. 

• is used after the verb "go" 

to express recreational activities. For example: 

go hiking, go camping, go swimming. 

• is used after certain expressions. For example: 

o expressions of time: spend time shopping, 

waste time sleeping 

o expressions of place: sit on the couch 

watching TV 

• is used with verbs of perception. For example: "I 

hear skiing is an exciting sport. Do you see Jim 

golfing? I feel watching television is a waste of 

time." 

• can express the negative when "not" is placed 

before it. 

• can be used in the past and passive forms. 

• can be used with a possessive. 
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Participles 

Definition 

A participle is the continuous ("-ing") or past (usually "-ed") 

form of a verb. 

Example 

Verb: To be (infinitive) 

Be (simple form) 

Being (participle) 

Been (past participle) 

Verb: To go (infinitive) 

Go (simple form) 

Going (participle) 

Gone (past participle) 

Verb: To do (infinitive) 

Do (simple form) 
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Doing (participle) 

Done (past participle) 

 

 

Explanation 

Participles have many functions, for example: 

• They are part of the continuous verb forms. 

• They are often used as adjectives. 

• They are sometimes used as adverbs. 

• They can be used as nouns. When they are used as 

nouns, they are called gerunds. 

• Certain participles can be used to describe how 

people feel or the causes of those feelings. For 

example: "interested  / interesting", 

"excited / exciting", "bored / boring", and 

"confused / confusing". ("I feel confused. It is 

confusing. I am bored. It is boring.") 

 

Gerunds & Infinitives 

Definition 
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Gerunds are verbs used as subjects or nouns, and infinitives 

are the “to + verb” form of the verb. Some verbs are 

followed by the gerund, others are followed by infinitives. 

There are other verbs that are followed by either gerunds 

or infinitives, but the meaning changes depending on which 

type of verb is used. The following sections describe verbs 

that are followed by either gerunds or infinitives. 

Example 

  
 

  

I stopped drinking beer. (The meaning is: I do 

not drink beer anymore.) 

I stopped to drink a beer. (The meaning is: The 

reason I stopped was so that I could drink beer.) 
 

 

Explanation 

These verbs take either the gerund or the infinitive, but 

they mean different things when they are followed by a 

gerund than they do when followed by an infinitive: stop, 

remember, try, forget. 
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Less 

formal 

Responses: 

That’s quite all right. 

I understand completely 

You really don’t have anything to 

apologize for… 

You don’t need to apologize 

I wouldn’t worry about it if I were 

you 

Oh that’s all right. It can happen to 

anyone  

It’s not your fault 

It doesn’t matter 

No, not at all 

Don’t worry about it 

That’s OK 

Don’t mention it 

No problem 

Certainly 

Forget it 

Never mind then 

 

SPEAKING 

APOLOGIES AND COMPLAINTS 

 

Apologies (saying sorry) 

Apology is used to express sorry or regret for a 

wrongdoing and to offer an explanation. In short, people can 

apologize in different ways in different situation. 

Apologetic expression 

Forgive me. I’m terrible/ awfully sorry about… 

I’m sorry/ very sorry for….. 

Please accept my apologies for…. 

Please excuse (my dog). 

I apologize for….. 

I’m sorry. I didn’t mean to …. 

I’m afraid I can’t/ I’m not….. 

I hope I’m not disturbing you 

I beg your pardon 

Oh no! Did I do that? I’m sorry. 

Sorry to trouble you/ bother you 

Oh! Sorry! 

Excuse me (maaf/ permisi) 

Sorry about that. Oops.   

formal 
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Excuses  

If the situation quite important, we usually add an 

explanation or excuse after the apology. An excuse is the 

reason for the apology, which may or may not be true. 

Here are some examples of excuse that commonly use 

to explain for their apology:  

Situation      

 Excuse 

Being late for an appointment My watch stopped 

     The traffic was terrible 

Forgetting an appointment,  I wrote the wrong date 

on my calendar 

     I forgot to check my 

calendar 

Not doing homework   My sister was using the 

computer  

     I thought it was due 

tomorrow 

Getting home late   I couldn’t get a ride 

     I missed the bus 
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Not accepting a date   I’m not allowed to date 

     I have a 

boyfriend/girlfriend 

 

Conversation example 

Mr. Rodes come back late from work and talks to his 

landlady 

Landlady   : Hi, where’ve you been? 

Mr. Rodes : I’m sorry, I’m so late. I had a lot of work at 

the shop. 

Landlady  : That’s OK, I kept your dinner hor.  
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Complaints 

 

 

People usually complain when they are not satisfied 

with certain things or services, or when they don’t feel 

comfortable with someone’s attitude/behavior. Some 

expressions that might be used in complaint are as follows: 

I want to complain about…. 

What are you going to do about….? 

Can you do anything about…? 

I’m sorry to say this, but… 

Something must be done with …. 

Would you mind not ….? 

I wish to complain in the strongest terms about the service 

of…. 

I’m not all satisfied with…. 
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Conversation example 

Visitor  : I’m sorry to disturb you. This is Acme 

  Bikes, isn’t it?  

Betty  : Yes, Can I help you? 

Visitor  : I hope so. I do apologize. I’m having a little 

trouble. I hope it won’t matter. I’m afraid I 

have a complain to make. I bought one of 

your bicycles six weeks ago and it keeps 

coming apart. 

Betty  : Oh, I’m sorry about that.  

Visitor  : I’ve bought Acme Bikes before and they’ve 

been pretty good. But there must be 

something wrong with this one. 

Betty  : Have you taken it back to the shop? 

Visitor  : Yes. They said it was nothing to do with 

them. They told me to complain to the 

manufacturer 

Betty  : I see. Well, you should really put your 

complaint in writing and send it back to us 

with the guarantee. 

Visitor  : OK I’ll write it. 
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Student practice: 

Role play: 

Now, try to complain to your partner about the following 

cases. You might use the provided expression above or 

others which can reflect your dissatisfaction.  You should 

find your partner in your classroom and practice complaining.  

1. You have booked a room at a hotel and find when you 

arrive the hotel clerk says there is no room for you. 

2. Your friend, Ron, has agreed to come with you and to 

other friend to London. Suddenly, he changes his 

mind and says he wants to go to the seaside. He has 

done this sort of thing three times in the last week. 

3. You have had problem after problem at your hotel. 

Finally, you see the manager in his office to make a 

formal complaint. 

4. Your friend, Peter, has spent nearly three hours 

trying to choose a present for his darling. As a result, 

you are both in danger of missing your plan home. 

5. You bought a new watch a week ago and it guarantees 

for one year. However, your watch machine doesn’t 

work now. 
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UNIT 7  

VIDEO GAMES ARE GOOD FOR YOU 

 

Answer the questions before you read the text! 
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WRITING PRACTICE 

Write your opinion about computer games. Do you think 

they are good for you? Why or why not?  
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UNIT 8  

SEPARATE PHONE LINES FOR TEENS 
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PHONE CHAT 
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WRITING PRACTICE 
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Grow your English 

109 
 

Write a review of a film you saw recently. Do as the 

example above! 
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GRAMMAR 

Verb "To Be" 

Definition 

The verb "to be" is the most important verb in the English 

language. It is used for descriptions, continuous tenses, 

and passives. 

Example 

  
 

  

The car is red. (present simple) 

The women are drinking coffee. (present continuous) 

The door is locked by Joanne. (passive) 
 

Explanation 

The verb "to be"  

• does not show action. 

• is a stative verb, a verb with no action. 

• is an irregular verb. 

• is used as an auxiliary verb in continuous 

tense. 

• has future and past forms. 

• is used in passive sentences. 

• is used in yes / no questions. 
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Verb "To Have" 

Definition 

The verb "to have" expresses possession. It also is used 

as an auxiliary verb in different ways. 

Example 

  
 

  
Michelle has two black cats. (possession) 

Have you got any cats? (auxiliary verb) 
 

Explanation 

The verb "to have"  

• expresses possession (sometimes it is followed by 

"got"). 

• is used as an auxiliary verb to make questions. 

• is used as an auxiliary verb to express necessity 

(have to). 

• is used as an auxiliary verb in present perfect 

and past perfect sentences. 
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Contractions 

Definition 

Contractions are the shortened forms of words. 

Example 

He's tired 

today. 

He + 

is 

  

Explanation 

Contractions  

• are used with auxiliary verbs (be, have, and 

modal verbs). 

• replace the first vowel or the consonants and 

first vowel of the verb. 

• add "n't" to the verb form in the negative. 

(Note: "I am" does not follow this rule.) 

• are used in informal writing and speaking, but 

are not used in formal writing. 
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Passives 

Definition 

A passive is a verb form that describes what happens to 

people and things, or what is done to people and things. 

Passive is the opposite of active. Active verbs describe 

what people or things do. 

Example 

John hit the 

ball. (Active) 

subject   Object 

 

The ball was 

hit 

by John. (Passive) 

subject     
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Notice that in the active sentence, the object of the 

verb hit is "the ball." In the passive sentence, "the ball" 

is the subject of the verb. 

 

 

Explanation 

Passives  

• use the auxiliary verb "to be" with the past 

participle. 

• use the expression "by _____" to show who or 

what does the action. 

• are used in a variety of tenses. 

• can be used with modals. 

• use "it" to introduce a clause as the subject. For 

example: "It is believed that education is 

important." 

• cannot be used with intransitive verbs. 

(Intransitive verbs have no object, e.g., die, arrive, 

sleep.) 
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SPEAKING 

AGREEING AND DISAGREEING  

 

 

 

Agreements 

People are commonly asked for their opinion upon 

certain condition. The concept of agreement or 

disagreement is actually very simple. It depends on the 

background knowledge the speakers have. 

Here are some expression that people commonly 

used to express agree and disagree: 

Strong agreement 

I completely / absolutely agree 

I agree entirely with your point of view 

I’m of exactly the same opinion  

I’m in total agreement, etc. 
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Neutral agreement 

I agree with you 

I think we are in agreement on that 

I think you are right 

I think we can accept your position on that. 

I agree with you, But…… 

 

Disagreement 

There are two ways to disagree with someone: 

directly and indirectly. When you disagree directly, you 

should be sure of your facts, if you disagree with 

someone, you may express your disagreement indirectly 

through three steps: express surprise (oh, really), then 

doubt (that’s strange), then give the fact. 

 

Strong disagreement 

I totally disagree with you  

I don’t agree at all 

You are completely mistaken 

What you are saying is just feasible, etc. 
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Neutral disagreement 

I don’t completely agree with you on that 

I can’t accept your point of view 

I feel I must disagree 

 

Student practice: 

State your opinion about that and give the reason : 

agree, disagree, or, it depends. 

1. If they raise the price of cigarette a lot, people 

will stop smoking. 

2. If the price of gas goes up, people will drive less. 

3. People work only four days a week, their lives will 

be better. 

4. If people have smaller families, they will have 

better lives. 

5. If women don’t work outside the home their 

family will be happier. 
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UNIT 9  

SHOPPING  
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Read the text! 
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WRITING PRACTICE 
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GRAMMAR 

Adverbs 

Definition 

• Adverbs give more information about verbs. 

• Adverbs describe how, when, where, and how often 

an action happens.  

Example:  

  
 

  
Jill walks slowly. 

Gerry often plays badminton at lunch. 
 

 

Explanation 

Adverbs → 

• describe the action of a verb. 

• usually end in "ly." 

• have irregular forms. 

• usually follow the verb they describe. 

• answer the questions: When? How often? How 

long? and Where? 

• can come at the beginning, end, or in the middle 

of a sentence. 
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Prepositions 

Definition  

A preposition is a word which shows relationships among 

other words in the sentence. The relationships 

include direction, place, time, cause, manner and amount.  

Example:  

  
 

  

She went to the store. 

It is under the table. 

They will be here at three o'clock. 

He came by bus 

Due to the cold weather, we stayed home. 

I bought the house for a million dollars. 
 

 

List of Common Prepositions of Place 

Travel and Movement 

Travel 

at 

by 

from 

Arrive 

at 

in 

to 

Transport 

by 

on 

get + preposition: 

Directions 

along 

around 

at 



Grow your English 

124 
 

in 

into 

off 

on 

onto 

over 

out 

out of 

through 

to 

• in / into 

• on / onto 

• off 

• out of 

down 

into 

on 

through 

to 

toward 

up 

 

Location 

above 

across 

against 

among 

at 

away 

before 

behind 

below 

beneath 

beside 

between 

beyond 

by 

from 

in 

in front of 

inside 

near 

next to 

off 

on 

opposite 

out 

outside 

over 

past 

through 

under 

upon 

with 

within 

without 
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SPEAKING 

Telephoning  

 

Vocabulary items: 

Public telephone   : telponumum 

Mobile phone   : telpongenggam 

Phone card   : kartutelpon 

Phone number   : nomertelpon 

Receiver    : gagangtelpon 

Message   : pesan 

Call/ring   : menelpon 

Call back/ring back  : menelponbalik 

Take a message   : meninggalkanpesan 

Dial the numbers  : menekannomertelpon 

Answer the phone  : menjawabtelpon 

Hang up   : menutuptelpon 

Just a minute/ moment please: tunggusebentar 

Hang on a minute please : tunggusebentar (informal) 

Hold on a minute please  

Speaking on the phone : berbicara di telpon 
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To make an international call we need: 

The international code : kodeinternasional 

The country code  : kode Negara 

The area code  : kode area/ daerah 

Persons numbers  : nomertelponseseorang 

 

Conversation examples 

1. Asking for someone who answer the phone 

Budi lifts up receiver and dials Malang 554104 

Arif : Malang (554104) five-five-four-one-oh-four 

Bidi : Can I speak to Arif, please? 

Arif : Speaking 

Budi : Good Morning. This is Budi speaking. 

2. Someone else answer 

Secretary : Malang (586107) 

Voice  : can I speak to Arif please? 

Secretary : Just a moment please. I’ll put 

 through.  

Arif  : Hello. Arif speaking. 
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3. Wrong number 

Voice  : Hello! 

Budianto : Could I speak to Marry please. 

Voice  : Marry? There’s no Marry here. I’m 

afraid you’ve got the wrong number. 

Voice  ; Oh, I’m sorry. 

4. Taking a message 

Bob  : Hello ! 

Anne  : Hello. This is Anne. Is Peter there? 

Bob  : Hold on a minute. I’ll go and see … 

No, he isn’t here now. Can I take a 

massage ? 

Anne  : Yes, tell him to call me back 

Bob  : OK, Good Bye 

Anne  : Bye  

 

Useful expression used on the phone 

Starting call 

Hello, this is Brian. Can I speak to …. 

I’d like to speak to ….. etc. 
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Making contact 

I’d like to speak to Ann 

Could I have a sales department please? 

 

Answering the phone 

Hello, John speaking  

Good morning. This is Mary speaking  

 

Asking to hold 

Just a minute / moment, please  

Hold on, please. Etc 

 

Transferring a call 

Just a minute, please. I’ll put you through   

I’ll transfer your call to Mr/Ms….. etc. 

 

Leaving a message  

Would you like to leave a message? Etc 

Can I take a message? 
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Identifying your self 

This is Julia  

My name’s Betty, etc 

 

Making excuses 

I’m sorry, he’s not a round  

I’m afraid she’s not available. Etc 

 

Starting your purpose  

I’m calling about your invoice  

I’m returning his call 

The reason I’m calling is …. Etc 

 

Setting the day, date, time, and place of appointment 

How about June 12th at 11 o’clock, would that be all right? 

Do you have time on Monday? 

 

Changing appointment  

I’m calling about our meeting on July 5th 

I’m afraid I won’t be able to make it, how about…. Etc 
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Checking 

Could you spell that? 

Can I read that back to you? 

 

Asking for information 

Could I have your name/company, please? 

Can I take your number? 

What is your convenient time to call you? 

 

Showing understanding 

Right 

Ok, That’s fine. Etc 

 

Promising action 

I’ll make sure he gets the messages 

I’ll tell her when he gets back. Etc 

 

Ending a call 

Thanks for calling 

Thanks for your help. Good bye. Etc 
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Saying telephone numbers 

Say number separately. Pause between groups. Say 

oh for 0 in the UK, and say zero for 0 in the USA. 

732087 : Seven-three-two-oh-eight-seven (UK) 

    Seven-three-two-zero-eight-seven (USA) 

66  : double six 

666  : triple six 

 

Example of telephone conversation 

Diana’s phone rings. She lifts the receiver and says: 

Diana  : Medan 3099 

Steve  : can I speak to Diana, please? 

Diana  : speaking. 

Steve : Good morning. Steve here. We’re have a 

little party at my place next Friday. I 

wonder if you and your husband would care 

to come  

Diana  : that sounds very nice what time would that 

be? 

Steve   : about half past seven, if that suit you 
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Diana  : well, I’ll have to check with my husband of 

course, though I’m pretty sure we’re free 

then. Shall I call you back? 

Steve  : that will be fine 
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UNIT 10  

STUDENTS AT AUSTRALIAN UNIVERSITIES 

 

Answer the question before you read the text!  
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Read the text! 
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WRITING PRACTICE 

 

 

 

 

 

 

 

GRAMMAR 
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Modals 

Definition 

A modal is an auxiliary, or helping, verb and is placed in front 

of another verb to add a different meaning to that verb. 

Example 

Kevin  can help  us. 

  modal + simple verb   

This modal adds the idea of "possibility" to the verb "help." 

Here the meaning is: 

• It is possible for Kevin to help us. 

• Kevin is able to help us. 

 

Explanation 

Modals — 

• are used with the simple form of verbs. (The simple 

form is the infinitive verb without "to." For 

example: infinitive = to help; simple form = to help.) 

"Kevin can help us." 
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• eliminate the "s" on the simple form of the verb in 

third-person singular: "He can help us," not "He 

can helps us." 

• do not use "do" for questions and short answers. 

  

Question Short Answer 

Can he help us? He can. 

He can help us, can't 

he? 

He might be able to. 

Sure he can. 

NOT Does he can help 

us? 
He does. 

 

• usually do not have infinitive forms or participle 

forms: 

o to can - infinitive 

o canning - participle 

o canned - past participle 

• can be contracted: can not = can't. 

 

• have two very general kinds of meanings: 

javascript:openGlossaryWin('/courses/glossary/popup.aspx?termID=13027');
javascript:openGlossaryWin('/courses/glossary/popup.aspx?termID=13028');


Grow your English 

140 
 

o amount of certainty (completely certain to not at 

all certain) 

o obligation or freedom to do something (free to do 

something to not free to do something) 

 

Questions 

Definition 

A question asks for information. 

Example 

  
 

  
What is your name? My name is Robert. 

Where do you live? I live in Jombang. 
 

Explanation 

Questions  

• can ask for information. 

o You ask for information using wh- question 

words (who, what, where, how, whose, why, and 

when). 

 

 

• can be yes / no questions. 
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o You ask for a positive (yes) or negative (no) 

answer to a question using auxiliary verbs such 

as can, do, be, and have. 

• ask for information about possession (who the owner 

is). 

• have a different structure when "who" is the 

subject. 

• can be in the past, present, or future tense. 

• have a different word order than sentences (the 

verb usually goes before the subject). 

• use "not" after the auxiliary verb to make a question 

negative. 

• have a question mark (?) at the end. 
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SPEAKING 

ASKING FOR INFORMATION 

 

In principle, asking for information can be roughly 

divided into two types: 

1. That can be answered by Yes/No (Yes/ No Question) 

Eg. Do this hotel provide triple-bed room? 

      Do you like ice cream? 

2. That cannot be answer by Yes/No (WH-Question). 

This kind of questions are usually introduced by 

question words like what, when, where, who(m), why, or 

how. 

Where can I buy this camera?  

What time is the plane departs?  

 QW + Aux/Modal + S + V ? 
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However, to ask formally a certain information people 

needs more than just “plain-question”. Here are some 

example expressions that are commonly used to ask 

for information: 

1. Could you tell me where the bus station is, 

please? 

2. (Excuse me), do you know to operate this 

machine? 

3. Sorry to trouble you, but is flight W-106 on 

schedule? 

4. I wonder if you could tell me Mr. Brown number 

5. I’d like to know whether …. ? 

6. Do you know about…..? 

7. Could you give me any information about ….?  

8. Sorry to bother you, but do you know…? 

9. I wonder if you could let me know….? 

10. I hope you don’t mind my asking, but…? Etc. 

 

 

 

Conversation example 
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In department store 

(Christine is in a large department store. As she walks 

through the dress department, she sees an assistant) 

Christine :  excuse me, where is the florist? 

Assistant : oh sorry, madam. What can I do for you? 

Christine : I was looking for the florist. 

Assistant  : let me think. You mean, you want to visit the 

flower department? 

Christine : yes. Can you tell me how to find it? 

Assistant : Sorry, madam. I’m new here. Umm (pointing). 

In the basement, on the right. 

Christine : thank you. 

 

Student practice 

What do you want to say in these following situations? 

1. You want to find out the way from UNHASY to the 

nearest bus station. You ask the policeman. 

2. You are at the airport information desk. You want to 

ask about the arrival of your parent’s flight. 
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3. You are visiting Bali for the first time. You want some 

information on good places to eat. You ask someone at the 

tourist information bureau.  
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UNIT 11  

THE WEDDING 
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Read the text! 

CUTTING THE WEDDING CAKE 
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Find the meaning then make a sentence of each 

word below! 

1. Groom  : 

2. Bride  : 

3. Bite  : 

4. Obedient : 

5. Wipe  : 

 

GRAMMAR 

Present Simple 

Definition 

The present simple is part of the present verb tense. The 

present simple describes actions that happen regularly. 

Example: He runs every day. 

Explanation 

Present simple  

• describes habitual actions, actions that happen 

regularly or on a schedule. 

• can be used to describe a scheduled event in the 

future. 
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• adds an "s" for regular third-person singular verbs. 

• shows subject + verb agreement. For example: I 

swim. He swims. They swim. 

• adds "not" to make negative sentences. 

• uses auxiliary verbs to make yes / no questions. 

• uses question words to make information questions. 

 

Present Continuous 

Definition 

The present continuous verb tense describes present 

actions happening at the moment of writing or a future plan. 

Example: Wally is fishing right now. 

Explanation 

The present continuous  

• describes an action happening at the moment of 

speaking. 

• describes a continuing present action. 

• describes an event that will happen at a specific time 

in the future. 

• does not describe habitual actions in the present. 

• has the form be + verb -ing. 
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• has subject + verb agreement. For example: I am 

fishing. He is fishing. They are fishing. 

• cannot be used with stative (non-action) verbs such as: 

be, believe, belong, forget, hear, know, like, love, mean, 

need, prefer, realize, remember, see, seem 

understand, want. 

• uses "not" to make negative sentences. 

• has question forms. 

 

Present Perfect 

Definition 

The present perfect is a verb tense. It describes 

actions connected to the past and present. 

Example: My parents have gone to Sweden. 

Explanation 

The present perfect →  

• describes actions which started in the past and 

continue in the present. 

• describes actions which happened at an unknown 

time in the past. 

• describes actions which happened recently. 
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• uses a form of the verb "to have" + past participle. 

• uses "not" between "have" and the past participle 

for negative present perfect sentences. 

• uses "have" as the auxiliary in questions. 

• uses "for" and "since" to express length of time for 

actions which started in the past and continue in the 

present.  

 

Present Perfect Continuous 

Definition 

The present perfect continuous describes an action that 

started in the past and continues in the present and future. 

This is a continuous tense, so the focus is on the length of 

time an action continues. 

Example: Rudy has been feeling sick for three days. 

Explanation 

The present perfect continuous  

• describes how long an action has continued. 

• describes actions that have finished recently and 

have results in the present. 
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• is different from the present perfect because 

it focuses on how long an action happened, or the 

present results of an action. 

• has the form have + been + verb -ing. 

• uses "have" as the auxiliary to ask questions about 

how long an action has continued. 

• uses "not" between "have" and "been" to make 

negative present perfect continuous sentences. 

• uses "for" and "since" to show the length of time an 

action has happened. 

 

-ing Spelling Rules 

Definition 

Continuous verbs and gerunds end in "-ing" and have special 

spelling rules. 

Example 

Laura is talking right now. 

  talk + ing   

 

javascript:openGlossaryWin('/courses/glossary/popup.aspx?termID=13258');


Grow your English 

156 
 

Explanation 

The -ing spelling rules are  

• add "-ing" to the verb. 

• when a verb ends in "e", drop the "e" and add "-ing". 

For example: "take + ing = taking". 

• when a one-syllable verb ends in vowel + consonant, 

double the final consonant and add "-ing". For 

example: "hit + ing = hitting". 

• When a verb ends in vowel + consonant with stress on 

the final syllable, double the consonant and add "-

ing". For example: "begin + ing = beginning". 

• Do not double the consonant of words with more than 

one syllable if the stress is not on the final syllable. 

For example: "remember" has three syllables  

re:mém:ber  and the stress is on the second syllable. 

Therefore do not add another consonant  

"remembering". 
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SPEAKING 

Expressing Opinion  

 

Asking for and giving opinion 

There are some ways to ask for someone’s opinion. Here are 

the most common ones: 

➢ What do you think about his new book? 

➢ How do you feel about working with the others? 

➢ What are you feeling about the change in the 

timetable? 

➢ What’s your honest opinion of that painting? 

➢ What are your views about….? 

➢ What is your opinion of…..? 

➢ What would you say to….? Etc 

 

In giving opinion, we can express our opinions on scale 

from strongly to weakly. Below is a list of expressions used 

to introduce the opinion. 
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I’m convinced / sure/ positive that… 

I definitely/ certainly think that….. 

I do think that …. 

In my opinion,…. 

I think/ I feel/ consider… 

As I see it,…. 

As far as I’m concerned,….. 

From my point of view,… 

From where I stand,… 

It seems to me that …. 

I tend to think that …. 

It would be fair to say that…. 

I tend to think that …. 

It would be fair to say that…. 

 

Conversation Example 

A: I think English is easier to learn than Arabic. Do you 

agree with me? 

B: I don’t think so. In my opinion…. 

A: I take your point. But don’t you think that …..? 
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Student practice 

Discussion: 

Discuss with your friend about some topics below. 

1. Men and women can be equal? 

2. The most important thing about job is the money we 

ear? 

3. It is better to grow up in the town than in the country? 

4. Classical music is boring? 
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UNIT 12  

CROSSING YOUR HEART 
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Rewrite the story above using your own words in 

two sentences! 

____________________________________________

____________________________________________

____________________________________________ 

____________________________________________ 

____________________________________________ 

____________________________________________ 
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THE BRIDE’S FAMILY PAYING FOR THE WEDDING 
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Find the meaning of the words and make a sentence of 

each word! 

1. Outgrowth : 

2. Dowry  : 

3. Exist  : 

4. Ancient  : 

5. Custom  : 

 

Answer the questions below before you read the article! 

 



Grow your English 

164 
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WRITING PRACTICE 
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GRAMMAR 

Past Simple 

Definition 

The past simple describes events in the past. 

Example: I walked to work yesterday. 

Explanation 

Past simple  

• describes actions completed in the past. 

• uses time expressions to show when the action 

happened in the past. Examples of time expressions 

are: yesterday, last week, last year, in 1989. 

• adds "ed" to the verb for regular verbs. 

• has irregular verb forms. 

• uses the auxiliary "did + not" to make negative past 

simple sentences. 

• uses the same structure as the present simple for 

questions. 
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-ed Spelling Rules 

Definition 

Regular past tense verbs end in -ed and have special spelling 

rules. 

Example 

 

Explanation 

The "-ed" spelling rules are  

• add "-ed" to a verb to change it to the past tense. 

For example, "talk + ed = talked". 

• when the verb ends in "e", add only "d." For example, 

"arrive + d = arrived". 

• when the verb ends in consonant + "y," change the "y" 

to "i" and add "-ed". For example, "study + ed = 

studied". 

Judy talked to Mary 

yesterday. 

  talk + 

ed 
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• when a verb ends in vowel + "y," add "-ed". For 

example, "play + ed = played". 

• when a one-syllable verb ends in vowel + consonant, 

double the consonant. For example, "stop + p + ed = 

stopped". 

• when the stress is on the final syllable of a verb that 

ends in vowel + consonant, double the consonant. For 

example, "prefér + r + ed = preferred". 

• when the stress is not on the final syllable of a verb 

that ends in vowel + consonant, add "-ed" only. For 

example, "óffer + ed = offered". 

 

Past Time Expressions 

Definition 

Past time expressions show actions in the past time. 

Example: I painted my house yesterday. 

Explanation 

Past time expressions  

• can be at the beginning or end of a sentence. 

• have commas after them when they are at the beginning 

of a sentence. 
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• show past time. 

Past Continuous 

Definition 

The past continuous describes actions continuing in the 

past. 

Example: Graham was sleeping this morning. 

Explanation 

Past continuous  

• describes actions happening at a specific point in the 

past. 

• describes actions happening at the same time in the 

past. 

• describes actions that were happening when 

a second action (described using past simple) 

happened. 

• is not used with stative verbs, verbs with no action 

(stative verbs are: be, believe, belong, forget, have, 

hear, know, like, love, need, prefer, remember, see, 

seem, understand, or want). 

• has the structure was / were + verb -ing. 
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• adds "not" between was / were and the verb + -ing to 

make a negative sentence. 

• uses was / were as auxiliary verbs to make questions. 

Past Perfect 

Definition 

The past perfect is used to describe the order of two past 

actions. The past perfect is used for the "more past" action. 

Example 

I had eaten dinner when my wife came home. 

first action (more 

past): 

past perfect 

second action (more recent): 

past simple 

Explanation 

The past perfect  

• expresses the "more past" of two past actions. 

• is used in reported speech. 

• takes the form had + past participle. 

• uses "when" and "already " as time expressions. 
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o "when" is used to express the time an action 

happened 

▪ "I had been reading the newspaper when the phone 

rang." 

o "already" is used to express an action completed 

before a second, more recent action 

▪ "I had already agreed to go to Tom's house for 

dinner when Alice invited me to her house for dinner." 

 

Past Perfect Continuous 

Definition 

The past perfect continuous describes a past action that 

was continuing when another action happened. 

Example: Gail had been sleeping for an hour when the 

telephone rang. 

Explanation 

The past perfect continuous  

• describes an action which is in progress at the time 

another action happened. 

• uses the form had + been + verb -ing. 

• uses "had" as the auxiliary in questions 
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• uses "not" between "had" and "been" in negative past 

perfect continuous sentences. For example: "I had 

not been feeling well before I went to the doctor." 

SPEAKING 

Showing Intention 

 

To show intention we use intention expression to 

show our plan explicitly. But beside that, we can also use the 

simple future of will and be going to. The ‘Will’ is used to 

volunteer or express willingness, while the ‘be going to’ is 

used to express a preconceived plan. 

1. Some common expression to show intention: 

I have decided to….. 

I’m planning to….. 

I will make an effort to…. 

I’m thinking of …. 

I intend to …. 

My intention is to…. 

I reckon I will,…..etc.  
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2. The use of simple future for intention. 

S + Will + V + Complement 

Eg. This chair is too heavy for you to carry alone. I will 

help you. 

       I will leave at nine tomorrow morning. 

       She will not come to our party. 

 

S + be + going to + V + Complement 

Eg. I bought some woods because I am going to build a 

bookcase for my new apartment. 

       My mother is going to make some bread with that 

flour. 

       I am going to visit Bali next Monday. 

 

Conversation example 

(Stephen looks at the picture) 

Stephen : (to Frank) Tell me. What are you going to do 

with that painting? 

Frank  : Oh, well, I thought I’d leave it on the 

wall there, Sir. 
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Stephen : Well, I want it moved. 

Frank  : Oh, If that is what you want, Sir. 

Stephen  : I’m thinking of having it in my office, 

actually. 

Frank  : I will see to it straight away. 

Carol  : (to Stephen) Excuse me. I think Mr. 

Green wants it in here. 

Stephen  : Oh! In that case, we will leave it 

where it is.  
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This book is an integrated English book that facilitates the 

readers to study in three areas of English learning including 

grammar, speaking, reading, and writing. This book can also 

be used for English teachers as one resource to deal with 

such activities. By using this book in teaching and learning 

process, the users can learn English from the theory as well 

as practicing their English. Finally, we hope that this book 

can be advantageous for the readers either for individual 

study or class activities. 
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